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Institutional Assessment Template: Administrative Units
 Mission, Description, and Outcomes Statement

Unit (or Department/Office):  Institutional Research 

Division:
Academic Affairs


Date Submitted:
5/29/2009



Prepared by: Patricia Beaman
Unit /Department/Office Mission Statement:  
The mission of the Office of Institutional Research is to support data-informed planning and decision-making at Daemen College by providing information that is timely, of high quality, and verifiable.  Part of the support function of this office is the development of indicators of institutional effectiveness that can be used by the executive administration in strategic planning.  In addition, this office strives to address external requests for data and meet information needs at all levels of the college to aid in the planning and administration of college operations.
Unit Description: 

Relationship/alignment of unit mission to College mission.  Description of the unique role of the unit, and its contributions and functions within the College.
The Office of Institutional Research (OIR) is a service-oriented unit, staffed by one person, who provides information and analysis for reporting and decision-making purposes generally at the institutional and program levels.  The Director of the OIR works closely with custodians of institutional information—Admissions Office, Records and Registration, and Personnel Office—and the Office of Information Resources Management (IRM) to provide routine data summaries for internal and external requests.  The OIR fields ad hoc requests from administrative as well as academic departments and manages participation of the college in the NSSE study.  The Director of OIR acts as the official liaison with the Middle States Commission on Higher Education (MSCHE), the regional accreditation body for the college.  The Office also provides supporting materials and analysis for the institutional assessment process, primarily by way of developing baseline markers and institutional benchmarks and working with the Office of Institutional Assessment on various projects.
.

Unit Outcomes (organize by sub-unit as needed):


1. Promote visibility of institutional data analysis and reports

2. Increase accessibility of official institutional data and information

3. Identify and develop indicators of institutional effectiveness
4. Stay informed of external initiatives that might impact Daemen’s accreditation or offer opportunities for institutional achievement
(Include as many unit outcomes as needed here, but you do not have to assess them all in any given year.)
A. Current Unit Resources- Staff :

List staff and their role and areas of expertise within the department or unit, and how they support outcomes listed above.
One person: does it all.
B. Current Department Resources-Operating and Physical Space Resources: 

List physical spaces and equipment, technology, or supplies, etc., and how they support outcomes listed above.
Please file this form electronically when you submit your 2008-09 annual assessment report.  This form will remain on file and you will not need to resubmit it in subsequent years unless you wish to provide an update to reflect changes to unit organization, staff, goals, etc.
