Acquiring Microsoft Office 365 for your
computer

Mac:

1. Go to my.daemen.edu

2. Login to My Daemen at the top of the page using your
Daemen username.

3. Scroll down the page slightly. On the left hand side, follow
the link under the heading: Technology, called Microsoft
Office 365.
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Tuesday, February 10, 2015

46TH ANNUAL ALL HIGH EXHIBIT

9:00 AM - 5:00 PM - VISUAL & PERFORMING ARTS CENTER: TOWER
GALLERY

Juried exhibit featuring the artwork of high school juniors and seniors throughout
the region.

DC BOOK SALE TABLE
11:30 AM - 1:00 PM - WICK CENTER: WICK LOBBY

SOCIAL WORK CANDY SALE!

Insight - The Student

Nursing Student Handbook

Administrative Attendance
Report

Business Affairs
Committees

Employee of the fear
Nomination Form

Faculty Affairs

Human Resources

Self Study 2006

Sexual Harassment Video

Strategic Plan

Classroom Equipment Request
Form

GMail Lists

Information Technology
Workshops

Microsoft Office 365 I

Password Reset Tool
Random Name Generator
Social Media Guidelines

Wireless Lab Printing

11:30 AM - 1:00 PM - WICK CENTER: WICK LOBBY

VALENTINE'S DAY CANDY-GRAMS!
11:30 AM - 4:00 PM - WICK CENTER: WICK LOBBY

ALUMNI BOOK SIGNING
4:00 - 7:00 PM - WICK CENTER: WICK LOBBY

PSI XI OMICRON INTEREST MEETING
6:00 - 8:00 PM - WICK CENTER: WICK 113, 114, 115

Wednesday, February 11, 2015

46TH ANNUAL ALL HIGH EXHIBIT

9:00 AM - 5:00 PM - VISUAL & PERFORMING ARTS CENTER: TOWER
GALLERY

Juried exhibit featuring the artwork of high school juniors and seniors throughout
the region.

EXPERIENCE DAEMEN

9:30 AM - 1:00 PM - WICK CENTER: ALUMNI LOUNGE

Experience Daemen is a unique opportunity for applied students to attend a
Daemen class! During this event you will also receive a short welcome by the Dean
of .dmissions, attend a student panel, meet your Admissions Counselor, join us
for lunch, and go on a campus tour! While Experience Daemen is a student-
centered event, we gladly welcome parents to stay on campus during the day. For
more information or to sign up for one of these events visit
http://www.daemen.edu/experiencedaemen or call 716.839.8225.

ADVENTURE OUTFITTERS INTEREST TABLE
10:00 AM - 2:00 PM - WICK CENTER: WICK LOBBY

MR. DAEMEN PAGEANT SIGN UP



4. You will be redirected to a page with a link that says: “Get
Microsoft Office 365.” Follow the link and you will be
directed to the website called Okta.

LIBRARY | NEWS | EVENTS & CALENDAR | OFFICES & SERVICES | MEDIA GALLERIES | DIRECTORY | COLLEGE CATALOG | COURSE SCHEDULES | MYDAEMEN | ATO Z

PARENTS & FAMILIES | VETERANS | ALUMNI | SUPPORT DAEMEN | INTERNATIONAL | sE& 4

AE M E ABOUT DAEMEN
D‘ oL LEC N ACADEMICS & RESEARCH

ADMISSIONS & AID

Student Driscoll - Student Logout »
ATHLETICS & RECREATION
STUDENT LIFE

Blackboard

MICROSOFT OFFICE 365

Daemen College has partnered with Okta Inc. to provide access to Microsoft Office 365.
You will be redirected to their websjfe and need to provide your Daemen username and
password.

WebAdvisor

‘Webmail

Academic Calendar
Get Microsoft Office 365
Course Evaluation Results

Portfolio

uD )

College Central Network

Insight - The Student Newspaper

Nursing Student Handbook

Resident Emergency Contact
Card

Business Affairs

Strategic Plan

GMail Lists

Microsoft Office 365
Password Reset Tool
Social Media Guidelines

Wireless Lab Printing

Facilities and Events Database
Maintenance Request

Parking - Additional Areas
Parking - Winter Map

Parking Sticker Management
RIC Hours

Room Condition Report

Things to Do Before Graduation

5. You will then be asked to sign into your Daemen account
once again.

Please sign in below to access .
Microsoft Office 365 Daemen ':I Office 365

DAEMEN

Sign In

Username ‘Your security image@

Password

Signin Remember me@

Forgot password? | Help | Trouble logging in?



6. If you are visiting this website for the first time, you will
be asked to set a security picture and create your account.

Please sign in below to access .
Microsoft Office 365 Daemen l:l Office 365

Welcome to Daemen College,

Create your Daemen College account to access Microsoft

Office 365 Daemen I:l Office 365

Click a picture to choose a security image

Your security image gives you additional assurance that you are logging into
Okta, and not a fraudulent website

Create My Account



7. Once you are logged in, you will then be directed to a page
where you see the Office 365 Logo and a Microsoft
OneDrive logo.

DAMEN [

Work

) Office 365 & OneDrive

8. In order to use OneDrive on your device, you must click
on that button to activate your OneDrive account. It uses
your Daemen email account to authenticate.

9. Once you have activated your OneDrive account, you will
see this page. At this point, you can use the back button to
go back and click on the Office 365 Button and activate
your Office account.,

Office 365 | OneDrive

Onedrive @ Daemen College
xxxxx
Welcome to OneDrive @ Daemen College, the place to store, sync, and share your work. Documents are private unti shared. Learn more here. Dismiss

Recyde bin @new 2 upload & sync

DaexeN [

Work

] Office 365



10. You will then be directed to a page where you can
install Office.

Install Office on your Mac

W X ¢ O

Word Excel PowerPoint Outlook
Language: English
Got a PC? Sign in there to install the latest version of Office. Change language
Or a smartphone or iPad? Set up mobile apps

Get OneNote for Mac

: It's your own digital notebook.
I Download from the app store

OneNote

Collaborate with Office Online

Setting up... Setting up... Setting up... Setting up... Setting up...

11. The file will now download to your computer. Open
Finder and go to your Downloads folder. The name of the
file will be MicrosoftOffice2011.dmg. Double click the file

and it will open up a new window.

#~: Applications vsphere-client Nov 17, 2014, 3:11 PM
5] Desktop download Nov 17, 2014, 3:11 PM
& MicrosoftOffice2011.dmg Nov 11, 2014, 5:40 PM
[ Documents = kubuntu-plasmas-14.10-desktop-amd64.iso Nov 6, 2014, 9:43 AM
o Downloads & ubuntu-14.04.1-desktop-amd64.iso Nov 5, 2014, 10:37 AM
AutoCAD_2015_English_Win_64bit_R1_dim.sfx.exe Oct 7, 2014, 2:16 PM
Pevices & WindowsTechnicalPreview-x64-EN-US.iso Oct 2, 2014, 12:03 PM




12. Double Click the icon that says “Office Installer.”

X 1 item — )

Office:mac==

Office Installer
1.02 GB

13. Click “Continue.”

[ %]
Welcome to the Microsoft Office for Mac 2011 Installer

You will be guided through the steps necessary to install this

¢ Introduction g

License
Destination Select
Installation Type
Installation

Summary




14. After reading the License Agreement, click Continue.
82
Software License Agreement

English

<>

@ Introduction

o License

Destination Select Office for Mac 2011 Privacy Statement

Installation Type
Below are five separate sets of License Terms for Office for Mac 2011, Service |

Installation Pack 3, and related software. Only one set of license terms in Sections 1 to 4
may apply to you; Section 5 may not apply to you. You can view the License
Summary Terms at any time by g for License Ag in Help.

Section 1: If you license Microsoft Office for Mac 2011, Service Pack 3 trial, the Section
1, License Terms apply.

Section 2: If you license Microsoft Office for Mac Home and Business 2011, Service
Pack 3, the Section 2 License Terms apply.

Section 3: If you license Microsoft Office for Mac Home and Student 2011, Service Pack
3, the Section 3 License Terms apply.

Section 4: If you license Microsoft Office for Mac University 2011, Service Pack 3, the
Section 4 License Terms apply.

Print... Save... Continue

15. Then click Agree.

To continue installing the software you must agree to the terms of
the software license agreement.

e Inj Click Agree to continue or click Disagree to cancel the installation and
o Lic quit the Installer.
Del nent
iy Read License Disagree Agree Moe |
Ins 04
7 mayappiy 10 YOou; SECTion > may not appiy 10 you. YOU Can VIew tne License
Summary Terms at any time by g for License Ag in Help.

Section 1: If you license Microsoft Office for Mac 2011, Service Pack 3 trial, the Section
1, License Terms apply.

Section 2: If you license Microsoft Office for Mac Home and Business 2011, Service
Pack 3, the Section 2 License Terms apply.

Section 3: If you license Microsoft Office for Mac Home and Student 2011, Service Pack
3, the Section 3 License Terms apply.

Section 4: If you license Microsoft Office for Mac University 2011, Service Pack 3, the

Section 4 License Terms apoly.

Print...

Save... Continue




16. Then click Install.
’ [
’ Standard Install on “Macintosh HD”

% Ftroduction This will take 1.61 GB of space on your computer.

» License Click Install to perform a standard installation of this software

on the disk “Macintosh HD".
© Destination Select

© Installation Type

| Installation
| Summary
Change Install Locatio
Customize éo Back Install
17. Type in your computer Username and Password

and click Install Software.

: -~ Installer is trying to install new software. Type
your password to allow this.

Username:

Password: /

Cancel Install Software



18. If you have any applications open, Office will ask you
to close those programs. Click Close Applications and
Install.

[~}
- These applications must be closed before the
& software can be installed:
Introd Google Chrome
Safari
Licen: iware
. If you don't want to close these applications now, ch, nstall |
Destir Later. |
|
¢ Instal Install Later Close Applications and Install |
Install
Summary

Change Install Location...

Customize Go Back Install

19. Once the installation is complete, click Close and
begin using Office.

® 82 Install Microsoft Office for Mac 2011 )

The installation was completed successfully.

Introduction
License
Destination Select
Installation Type

Installation The installation was successful.

® Summary The software was installed.

P e



If you have any questions, or you experience problems with
this process, please feel free to call the Faculty Support Hotline
at 716-839-8430.



